MIPUA T'OPOJA HOBOCUBUPCKA

INOCTAHOBJIEHHE

Or 29.05.2019 No 1994

O6 amMHUHUCTPAaTHBHOM pErjaMeHTe NpeoCTaB-
JICHUS. MyHULUIANBHOM YCIyrd IO BblAaye CBe-
JIEHUH U3 peecTpa MyHHULUIIATHHOIO UMYILIECTBA

B nemsax obecriedeHus JOCTYMHOCTH U KayeCTBa MPENOCTABJIECHUS MyHHUIUIAIIb-
HOM yCIIyTH I10 BblAaue CBEACHUH U3 peecTpa MyHHUUNAIBHOIO HMYIIECTBA, B COOTBET-
ctBuu ¢ PenepansHbIM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHuzanuu npenoc-
TaBlieHUS TOCYJapCTBEHHBIX U MYHHUMNAIBHBIX YCIyr», NpukazoM MHHHCTEpPCTBA
3KOHOMMYecKoro passutus Poccuiickoit ®eneparmu ot 30.08.2011 Ne 424 «O6 yr-
BepxxaeHun Ilopsika BegeHus opraHaMi MECTHOTO CaMOYIIpaBieHUsl PEECTPOB MyHH-
IUNATBHOTO HUMyIlecTBay, peireHneM Coera aemytaToB ropoga HosocuOupcka oOT
27.06.2012 Ne 644 «O IlonoxeHuu o peecTpe MyHHLMNAIBHOIO MMYIIECTBA ropoja
HoBocuGupckay, mnocraHoBieHueM wma3puu ropona Hosocubupcka ot 30.01.2012
Ne 613 «O6 yrBepxnenun [lopsaka pa3paboTku ¥ yTBEpXKJIEHHUS aJIMUHUCTPATUBHBIX
perjiiaMeHTOB IIPeNOCTaBIEHHS MyHUIUNIANBHBIX YCIyr», PyKOBOACTBYSCEH Y CTaBOM IO-
pona HoBocubupcka, [IOCTAHOBJIAIO:

1. VTBepauTh aAMUHUCTPATUBHEII perylaMeHT MPeNOCTaBIeHUs MYHUIUIIATBHOM
YCILyTH 10 BBlAa4ye CBELEHHI U3 peecTpa MyHUUUIATEHOTO UMYIIECTBA (TIPHUIIOKEHHE).

2. Ilpu3HaTe yTpaTUBIIMMU CHILY:

riocradoBjiienrue Mapuu ropoaa Hosocubupcka ot 05.03.2014 Ne 1818 «O6 yr-
BEpXIEHUH aJIMHHHUCTPATUBHOTO perjiaMeHTa MpeJoCTaBIeH)s] MyHHIIUIalIbHOM yCIly-
' 110 BBIJJa4ye CBeACHUH U3 peecTpa MyHUIUNIAIBHOIO UMYIIECTBAY,

yHKT 35 mocTaHoBNIeHHs MapuH ropoaa HosocuGupceka ot 31.05.2017 Ne 2496
«O BHeCceHUM M3MEHEHW B OTJieNbHbIE TIOCTaHOBIEHHs MApHH ropoaa Hosocubupcka
B cBa3u ¢ npuHstueM PenepansHoro 3akoHa oT 28.12.2016 Ne 471-P3 «O BHeceHUH
W3MEHEHUI B OTHENbHBIE 3aKOHOAaTeNbHbie akThl Poccuiickoit Meaepanuu U npusHa-
HUHM YTPaTHBIIMMU CUITY OTAEJIBHBIX [10JIOXKESHHI 3aKOHOIATeIbHBIX akTOB Poccuiickoi
denepanuny.

3. lenapTaMeHTy 3eMENbHBIX MW HMYIIECTBEHHBIX OTHOLICHUH M3PHH Iopoja
HoBocubupcka pasMecTuTh afMUHHUCTPATUBHEBIN periaMeHT NpeJOCTaBIeHH MyHHUIU-
NanbHOM yCJIyIM IO BbIJaue CBEINEHHH M3 peecTpa MYHHIMIAIBHOIO HMYIIECTBA U
HHY0O MHQOpMaUMIO O MPEeAOCTaBICHHH MYHHIMIIANBHONH YCIyrd Ha OQUIHAILHOM
caiite ropona HoBocubupcka B HHGOpPMAMOHHO-TeTeKOMMYHHKALIMOHHOH ceTH «lH-
TEPHET», 00ECIIEYNTh CBOEBPEMEHHYIO aKTyalH3aLuio pa3MelieHHON HH(opMaLuy.

JUNM



4. lenapTaMeHTy HH(OPMALMOHHON MOIMTHUKH M3IpUU ropoaa HoBocubupcka
obecreyuts OnmyGIMKOBaHUE ITOCTaHOBJICHHUS.

5. KoHTponb 3a MCHOJHEHHWEM IOCTAaHOBJIEHHWS BO3JIOXKUTh HA HavalbHUKa Je-
napTaMeHTa 3eMeNbHBIX U MMYILeCTBEHHBIX OTHOIEHMH Mapuu roposa HoBocuGupeka.

Mbp ropona Hosocubupcka 55,‘/4& E. JlokoTb
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IIpunoxenue

K II0OCTaHOBJICHUIO M3pUHU
ropoaa Hosocubupcka
0T 29.05.2019  Ne1994

AJIMAHUCTPATUBHBIN PEI' JIAMEHT
ﬂpeﬂDCTaB.ﬂeHHﬂ Myﬂﬂuﬂﬂaﬂbﬂoﬁ yc.nyrn 110 Bblaaye CBe,E[eHHﬁ
H3 peecha MyHH].[Hl'la.ﬂbHOFO HmyHLCCTBa

1. O0mHe MoaoKeHus

1.1. AIMUHUCTPATUBHBIM pEraMeHT MPeAOCTABICHHS MYHHUIMIAIBHOW yCIyTrd
O BBIZIa4e CBEACHUU U3 peecTpa MyHULUNANbHOI0 UMYILECTBa (nanee — aAMUHHUCTPA-
THBHBI pernameHT) pa3paboTaH B COOTBETCTBUM ¢ DenepanbHBIM 3aKOHOM OT
27.07.2010 Ne 210-®3 «O06 opranuzanyy NpeaoCTaBIeHHs TOCYAAapCTBEHHBIX W MYHH-
UHUITAIBHBIX yCIyr» (nanee — ®enepanbueiii 3akoH Ne 210-D3), npukaszom MunucTep-
CTBa 3KOHOMMYecKoro pasputus Poccuiickoit @eneparuu ot 30.08.2011 Ne 424 «O6
yrBepxaeHuu Ilopsiaka BeleHUs opraHaMM MECTHOI'O CaMOYIIPaBJIEHHUSI PEECTPOB My-
HUIUIIATBHOTO MMyIecTBay, YcraBoM ropoga Hosocubupcka, pemienuem Cosera ne-
nyraTtoB ropojaa HoBocubupcka ot 27.06.2012 Ne 644 «O IlonoxxeHun o peectpe My-
HUUHUIAIBHOIO UMylllecTBa ropoaa HoBocubupcka», OCTaHOBIEHUEM M3PHH ropoja
Hosocubupcka ot 30.01.2012 Ne 613 «O6 yreepxaenuu Ilopsaka pa3paboTku 4 yT-
BEPXKACHUS aJMUHUCTPaTUBHBIX PErflaMeHTOB NPEAOCTaBIEHUS MYHHLHMIAIbHBIX yC-
JTYTY.

1.2. AIMMHHCTpaTUBHBII pErfiaMeHT yCTaHaBIMBaeT MOPSANOK M CTaHAapT Ipe-
JOCTaBeHHA MYHUUHNAIBHON YCIyTH MO BRIAaYe CBeAeHUH U3 peecTpa MyHHIUIIAIb-
HOT'O MMYIIECTBA ([ajiee — MyHHUIMIIAIBHASL YCIIyTa), B TOM YHCIIE B 3NEeKTPOHHOI dop-
ME C HCIONB30BaHHEM @delepalbHON rocyJapcTBEHHOH MHPOPMALMOHHON CHCTEMBI
«EnuHbpIA mopTan rocyiapCTBEHHBIX ¥ MYHUUMIAIBHBIX YCIYr (QyHKLIMH)» (nanee —
EnuHbll MOpPTaT roCyAapCTBEHHBIX M MYHULUNAIBHBIX YCIYr) U HHPOPMAIMOHHO-
TeJIeKOMMYHHUKALIMOHHOH cetu «VHTepHeT», ¢ COOMI0AeHNEM HOPM 3aKOHOATeNlbCTBa
Poccuiickoit @enepaunu 0 3aluTe NEPCOHANBHBIX JaHHBIX, @ TAKXe COCTaB, ITOC/IEN0-
BaTENIbHOCTh ¥ CPOKH BBIIIOJHEHUS aiMHHKCTPATUBHBIX Npoueayp, TpeOoBaHus K IO-
PAIOKY UX BBINONHEHUS, GOPMBI KOHTPOJISI 32 UCITOJIHEHHEeM aJIMHUHUCTPATUBHOIO per-
naMeHTa, AOCYNeOHBIH (BHeCyHeOHBli) NOPIIoK 00KanoBaHUA PELUeHUH U JeHCTBHUH
(6e3neiicTBus) Mapuu ropona Hosocubupcka (nanee — M3pus), IpeaocTaBisiomend My-
HUILHMITATBHYIO YCIIYyTY, TOCYJapcTBEHHOIO aBTOHOMHOTO yupexaeHuss HoBocubupckoi
obnactu «MHOroQyHKLUMOHAIBHEIN IIEHTP OpPraHU3alUH IPeOCTaBIeHUs IoCyapcT-.
BEHHBIX ¥ MYHULIMNIAIbHBIX ycayr Hosocubupckoii o6mactu» (nanee — FAY «M®LI»),
a TakxKe UX JODKHOCTHBIX JIML, MyHHUHIAIBHBIX CIIYXKAIHX, pabOTHHAKOB.

1.3. MyHuuunansHasi yciyra npeoCTaBlISeTCS FOPUIAYECKUM JMLaM, dbusuye-
CKUM JIMLIaM, 3aMHTEPECOBAHHBIM B IIONIyYeHUHU CBeJleHUil 00 00BheKTax y4eTa, B BHIE
BBIMMCOK H3 peecTpa MyHULUMIAJIBHOIO MMyllecTBa ropoaa HoBocubupcka (manee —
3asiBUTEJIb).



2. Cranpapr npexocraBJieHHs MYHHIMNIAJILHON yCJayry

2.1. HauMeHOBaHWEe MYHHIMITAIBHON YCJIyTU: BblJa4ya CBEHNEHHI U3 peecTpa My-
HHULUIIAJIFHOIO UMYLIECTBA.

2.2. MyHuIunanbHas yciryra IpeIocTaBiseTcss MOpUeH.

Opranusanysi IpeocTaBieHus] MyHUIMNAIBHON YCIyrd OT UMEHH M3PHUM OCY-
ILECTBIISETCS AENapTaMEHTOM 3eMEeNbHBIX M MMYILECTBEHHBIX OTHOLIEHHH MIpUH TO-
pona Hosocubupcka (nanee — nqenapTaMeHT), yIpaBiIeHHEM [0 KHIHUILHBIM BOIIPOCaM
Mapuu ropoaa HoBocubupcka (manee — YXKB).

IIpouenypa npenocraBieHns MyHULUIIAIBHON YCIYTU OCYILECTBIAETCS

B YacTU BBIAA4YM CBefleHUH 00 o0BEKTax y4yeTa M3 peecTpa MYyHHUIMNAIbHOIO
umyulecTsa ropoaa HoBocubupcka (manee — peectp), 32 HCKIIOUYEHUEM BBILAYU CBeEJle-
HU 006 00BeKTax yuera us nogpaszaeina 1.3 «Kusle nomereHus» peectpa, B Jenapra-
MEHTE OTHEJIOM HHBEHTapH3alliM M y4yeTa HUMYIIECTBA yIpPaBIEHUS MyHHUHUIIAJIbHOH
cobcTBeHHOCTH MApuH ropoga HoBocubupcka (nanee — oToen HHBEHTApU3aIUK U yye-
Ta UMYLECTBA);

B 4acTH BBIJA4YU CBeleHUH 00 oObekTax y4era u3 noapasjena 1.3 «Kunsie mo-
MELIEHHU» peecTpa nojBenoMcTBeHHBIM Y)KB MyHuIUnansHeIM Ka3eHHBIM YUpeXJe-
HueM ropoma HoBocubupcka «['opoackoe >kwiuinHOe areHTCTBO» (Hanee — MKYVY
«IXKA»).

[IpreM NOKyMEHTOB [isl NPeJOCTaBICHU MyHULIUNIAIbHON YCIYTH, B TOM YHCIIE
B MOpsAKe, YCTAaHOBJICHHOM cTaThell 15.1 denepansHoro 3akona Ne 210-P3, ocyiecT-
BiseTcs Takke AY «MOLy.

2.3. PesynpTaTtoM npenocTaBieHUs] MyHMUMIIAIBHOM YCIYTH sBISETCHA BhlAada
BBINTUCKM U3 peecTpa b0 0TKa3 B MpedoCTaBIeHUH MYHHUIIUNIATLHON YCIyTH 110 OCHO-
BaHUAM, YKa3aHHBIM B IIyHKTe 2.11 aAMHUHHUCTPAaTUBHOIO perjaMeHTa.

Ortka3 B mpenocTaBiIeHu MyHHIIUIIATBHON YCIYTH opOpMIISIETCS YBEIOMIIEHHEM
00 OTKa3e B IPeOCTABIEHUH MYHULIUITAIBGHOM YCIyTH (fanee — yBegoMIeHHe 00 OTKa-
3€), B KOTOPOM YKa3bIBaeTCsl OCHOBAHHE AJIS OTKa3a.

2.4. Cpok npeaocTaBieH|ss MyHULIUNIAIBHOM yCIIyTH cocTaBigeT 10 que co AHA
TIOCTYIUIEHH 3asBJICHHUS O BhIaye CBeIEeHHUI U3 peecTpa (nayiee — 3asBJICHUE).

2.5. Ilepeuens HOpPMAaTHBHEIX NMpPaBOBEIX akTOB Poccuiickoit ®enepanun, Hoso-
cubupckoit 061acTH U MyHULMIATBHBIX PaBOBBIX akToB ropona Hosocubupcka, pe-
TYJIUPYIOIMX MPedOCTaBlIeHHe MYyHULMIIAIBHON YCIIyIH, C yKa3aHHEeM WX PEKBHU3UTOB
¥ WCTOYHHKOB OQHUIHATBHOrO OIyOIMKOBAaHUs pa3MellaeTcss Ha OQHUHAIbHOM CanuTe
ropoga Hosocubupcka B nH(GOpMAIIHOHHO-TeIEKOMMYHHKalMOHHOH ceTH «MHTepHeT
(http://novo-sibirsk.ru, http://HoBocubupck.pd) (nanee — oduuManbHBIA calT ropoaa
HoBocubupcka), B (eepansHoil rocyiapcTBeHHON HHGOpManHoHHON cucteMe «Pe-
NiepalibHBIN peecTp rocyJapCTBEHHBIX M MyHHLHUNAIBGHBIX ycIyr (QyHKuui)» (nanee —
denepanpHblil peecTp) 1 Ha EnnHOM TopTajie TOCyNapCTBEHHBIX U MYHULMIIAIBHBIX
yenyr (www.gosuslugi.ru, www.rocyciayru.pd).

2.6. JIokyMeHThI, He0OXOAUMEbIe ISl IIPENOCTABICHHUS MYyHULUIAIBHON YCIyTH,
IIOJar0TCs B IMCbMEHHOMI dopMe:



Ha OyMaXxHOM HocuTtene Ju4yHO B JenapraMeHT, MKY «[KA», TAY «MOL»
MM TIOYTOBBIM OTIPaBJIEHHWEM IO MECTy HaxOXIeHMs naenaprameHta iubo MKY
«IKA»;

B 3JIEKTPOHHOM (opMe mocpenctBoM EnuHOro noprana rocyXapcTBEeHHBIX U MY-
HHULIUIIAIBHBIX YCIYT.

Konun 10kyMeHTOB PUHUMAIOTCS NPU YCIOBUH UX 3aBEPEHUS B COOTBETCTBUU C
3aKOHOJIaTeJIbCTBOM JIM0O, MIPY OTCYTCTBUH TAKOrO 3aBEpEeHHs, — C IPeIbsIBICHUEM
MOVIMHHUKOB IOKYMEHTOB.

IIpu npencraBieHuy JOKyMeHTOB 4epe3 EnuHbIi mopTan rocygapCTBEHHBIX U
MYHHILHMITAJIBHBIX YCIYT JOKYMEHTBHI NPEACTaBISAIOTCA B (JOpMe IJIEKTPOHHBIX AOKY-
MEHTOB, ITOANMCAHHBIX 3JIEKTPOHHON MOAIUCHIO, BUL KOTOPOH IPENYyCMOTPEH 3aKOHO-
narenbcTBoM Pocculickoit ®@enepauni.

2.7. ins npenocTaBieHUs MYHULMIIATBHON YCIYrd 3asBUTENb (MpeACTaBUTENb
3asiBUTENIA ) IPEACTABISAET CIEAYIOIMIHE JOKYMEHTHI:

2.7.1. 3asBnenue no obpasiy COrNacHO MPUIOKEHHIO | K afMUHUCTPATHBHOMY
periiaMeHTy.

2.7.2. JIOKyMeHT, yOOCTOBEPSIIOLIUI JIUYHOCTD 3asIBUTENS.

2.7.3. JIoKkyMeHTBl, MOATBEP)KAAOIIHE JIUYHOCTh U IIOJTHOMOYMS NpeCTaBUTENsA
3asBUTENS (B ClIydae €ClIM ¢ 3asBlIeHHeM o0paliaeTcs MpeCTaBUTeNb 3asBUTES ).

2.7.4. [IokyMeHTBI, MOATBEPKAAOIIME [IOJYYEHHE COIIaCHs JIMIA, HE SBJISIOIIE-
rocs 3asBUTelNIeM, Ha 00paboTKy ero nepcoHalIbHBIX JaHHBIX, €CIM B COOTBETCTBHHU C
DenepasbHBIM 3aKOHOM oT 27.07.2006 Ne 152-®03 «O nepcoHanbHBIX AaHHBIX» 00pa-
00Tka TakuX MEePCOHAJBHBIX AAHHBIX MOXET OCYLIECTBISATHCS C COIIACHs YKa3aHHOTO
JTuLa, KpOMe JIML, IPU3HAHHBIX 0€3BECTHO OTCYTCTBYIOLIUMM, U Pa3bICKHBAEMBbIX JIHILL,
MECTO HaXOXXJIEHHSI KOTOPHIX HE YCTAHOBJIECHO YIIOJHOMOYEHHBIM (eaepanbHBIM Opra-
HOM UCIIOJIHUTENBHON BIIacTH.

2.8. He nmomyckaercs TpeOGoBaTh OT 3asBUTENs IpPEACTaBICHUSA HOKYMEHTOB M
WHGOPMAIMK HIIM OCYLIECTBIEHHs NEMCTBUM, MPEIyCMOTPEHHBIX 4acThio | cTarTbd 7
OenepanbHoro 3akoHa Ne 210-®3, B ToM 4ucie MPEeACTaBIEHNUs JOKYMEHTOB, He yKa-
3aHHBIX B IYHKTE 2.7 alMUHUCTPATUBHOI'O perjiaMeHTa.

2.9. OcHOBaHHA JJ1 OTKa3a B IpUeMe JOKYMEHTOB OTCYTCTBYIOT.

2.10. OcHoOBaHUA JUlsi MPAOCTAHOBIEHHUS NIPEJOCTaBIeHUs MyHHLMNAIBHOH ycC-
JIyTH OTCYTCTBYIOT.

2.11. OcHoBaHMs AJig OTKa3a B IPEAOCTABIEHUA MYHUIUTIAIBHON YCIIyIH:

HENpeACTaBIEHHE JOKYMEHTOB, MPEAYCMOTPEHHBIX IyHKTOM 2.7 agMHMHHCTpa-
THUBHOT'O perjiaMeHTa, TH0O0 NpeJCTaBIeHUE UX HE B IIOJIHOM 00BeEME;

OTCYTCTBHE B 3asiBIICHUM JAHHBIX, HEOOXOAUMBIX JUIsl IPEAOCTAaBIEHUS MyHULIH-
NaJIBHOH yCIIyTH;

3appallyiBaeMble 3assBUTEJIEM CBEJ€HUS B PEECTPE OTCYTCTBYIOT.

2.12. MyHnununansHas yciyra npeJocTaBiseTcs: OeciaTHO.

2.13. MakcUMaJIbHBIA CPOK OXXHIAHUS 3adBUTEJIA B O4YepelIH IIpH I1oja4de AOKY-
MEHTOB /IS TIPEIOCTaBICHUS MyHULIMNATBHON YyCIIyTy UIH MIPH MONYYE€HHHU pe3yibraTta
MYHHULMNATBHON yClyru — He 6oliee 15 MUHYT.



2.14. Cpok perucTpauuy AOKyMEHTOB 3asiBUTENSl AJIS IPENOCTABIICHUS MYHHUIIH-
NanbHOU YCIYTrd — OJUH JACHb CO JHS UX IOCTYIUICHHS.

Ilpu HanpaBneHHU 3asBUTENIEM JOKYMEHTOB B (pOpMe 3JIEKTPOHHBIX JOKYMEHTOB
3asBUTEJII0 HANPABIAECTCS YBEIOMIICHHUE B JJIEKTPOHHOM dopMe, TIOATBEPIKAAOIIEE 1MO-
Jy4YeHHE U PETUCTPALIUIO JOKYMEHTOB.

2.15. lna mony4deHuss uHGOPMAIMM MO BOMPOCAM MPENOCTABIEHUS MYHHIIH-
NaJIbHOM YCIYyTH, B TOM 4HCIIE O XOJE MPEeNOCTaBICHUS MYHULUUNIAIBHON YCIIyTH, 3as-
BUTENb OOpaiaercs:

B YCTHOH (hopMe NHYHO B 4achl mpuema B aenaprameHT, MKY «I'KA», 'AY
«M®L» unu no TenedoHy B COOTBETCTBHH C PeXHUMOM paboThl nenapramenta, MKV
«IKA», T'AY «MOLiy;

B [IHCbMEHHOH (opMme nu4Ho B AenapramedT, MKY «IKA» wis mo4TOBEIM OT-
npaBjieHHEM B anpec aenapramenta, MKY «IDKA»;

B JJIEKTPOHHOI (hOpMe C HCIIOJIb30BaHHEM HH(OPMALIMOHHO-TEJIEKOMMYHHKA-
MOHHOH ceTn «VMHTepHeT», B TOM yKciie yepe3 EQUHBIN mopTan rocyaapcTBEHHBIX H
MYHHIMINANBHBIX yciyT, B nenaptament, MKY «I7KA», a Takxke 1o 31neKTpoHHOHN MoY-
e TAY «M®L» — pns nonydeHuss HHQOPMALUH O X0 NPEAOCTaBIEHUSA KOHKPETHOH
MYHHLIMNAIBHOMN YCIyTH, yKa3aHHOH B KOMIUIEKCHOM 3aIpoce.

ITpu ycTHOM OOGpalieHun (TMYHO UM MO TeNedOHY) 3asBUTENS 32 HH(pOpMaluel
10 BOIIPOCaM MpeJOCTaBICHUS MYHUIUIIAIBHON yCIIyTd, B TOM 4YHUCJE O XOJe Mpeaoc-
TaBJIEHUS MyHULIMIIAIBHON yciyrH, cnenuanuctsl aenapramenta, MKY «IOKA», TAY
«MOL» (muuaHo wnH Mo TenedOHy) OCYINECTBISIOT YCTHOE HMH(OpMHpoBaHHE 0Opa-
TUBLIErocs 3a uHbopManrei 3asBurens. B 1ensx KoOHQUISHIIHANBHOCTH CBEAEHUMI 0/1-
HUM CIELUAIUCTOM OJHOBPEMEHHO BEeTCs MpHUeM OXHOro 3asBuTels. OfHOBpEMEH-
Hoe UH(pOpMUpOBaHUe U (WIK) IpUeM JIByX Wiu Oosnee 3asiBUTeNIeH He 0ITycKaeTcsl.

Jns uadpopMHUpoBaHus 3asiBUTeNE 0 paMUINH, HMEHH, OTYECTBe (IIPU HATHYKH)
U JTOJDKHOCTH CIIELHAJIUCTOB, NMPEAOCTaBIAIOIUX MYHHIHIIAIBHYIO YCIYTY, ClIelHalIn-
CThl 00ecrneynBaroTCs JIMYHBIME HAEHTH(OUKAUMOHHBIMH KapTO4YKamMd 4 (MiIu) Ha-
CTOJBHBIMM Tabnuukamu. B oTBeTe Ha Tene(OHHBIA 3BOHOK JOJDKHA COONEPIKATHCS HH-
dopmanuus o dbaMHINU, UMEHH, OTYECTBE (IPU HAJIMYMKU) U JOKHOCTH CIEIHaINCTa
nenapramenta, MKY «KA», TAY «M®LIy, npunsBiiero TenegOHHBINH 3BOHOK.

YcTHOE HHGOPMUPOBAHHE KaXA0r0 00paTHBLIErocs 3a HHpOopMaluel 3a4BUTEIA
ocyuiecTBisieTcs He Gonee 15 MunyT. Bpems oxuaaHus B odepeu Npy JIUYHOM ofpa-
IIEeHWU He NOJDKHO MpeBhimath 15 MunyT. Eciu st MOArOTOBKM OTBeTa Ha YCTHOE 00-
pauieHue Tpebyercss Oosiee 15 MUHYT, CIELMAIMCTHI, OCYLIECTBISIOLIME YCTHOE HH-
dbopMHpOBaHHe, NPEeANIaraT 3aiBUTEIO HA3HAYUTh OPYyroe yIoOHOe sl HEro Bpems
JUI yCTHOTO MH(OpMHUpOBaHHuS MO0 IpeasaraloT HallpaBUTh 3aBUTENIO IMCbMEHHBIN
OTBET MOCPEACTBOM IOYTOBOIrO OTIpPAaBIeHHs JIMOO B 3IEKTPOHHOH (opMe, B TOM YHC-
e uepe3 EnuHeIil nopran rocyAapcTBEHHbIX ¥ MyHHIMIIATIBHBIX YCIIYT.

[TucemenHoe uHGOPMHUPOBaHUE 3aSBUTENS OCYILECTBIISIETCS TPU MONYYEHUU OT
HEro NUCHMEHHOro OOpalleHus JINYHO, IOCPEACTBOM IOYTOBOTO OTHpaBleHus, 00pa-
IIeH!s B 3JIEKTPOHHOH (opme, B TOM 4Hcie yepe3 ENnHBIN mopran rocy1apcTBEHHBIX
U MyHULIUIAIBHBIX YCIYT, O MPeJOCTaBICHUH UHPOPMalUH 10 BOIPOCaM IpPeaoCTaB-
JIeHUs MyHHLIHIIAJIBHON YCIIyI, B TOM YHCJIe O XO/€ NPeI0CTaBIeHUsI MyHULIUTIaIbHON



ycinyru. Obpanienue peructpupyercst B A€Hb IOCTYIUIEHHs B aenaprament, MKY
«IKA».

IIuceMeHHEIH OTBeT Ha oOpalieHHe, IOCTynuBIIee B jaenaprament, MKY
«["JKA» noanuceIBaeTcs HavdalpHUKOM AenapTaMenTa, aupekTropoM MKY «IKA» co-
NEPXKUT QaMUIUIO U HOMEp Telle(OHA HCIIONHHUTENS M BBIIAETCS 3asBUTEIIO JINYHO WIIH
HarmpasjseTcs (¢ y4eToM QopMsl U criocoba obpalieHus 3aIBUTENS ) IO [TOYTOBOMY afi-
pecy, yKa3zaHHOMY B OOpallleHHH, WIH IO apecy 3JEKTPOHHOU IOYTHI, yKa3aHHOMY B
obpaiieHuHy, UK yepe3 EQuHbIi mopTali rocyJapCTBEHHBIX U MYHHULMIIATBHBIX YCIIYT.
Ortser Ha obpaleHHe HapaBIIAETCA 3asBUTENIO B TeueHue 25 MHeH co IHS perucrpa-
(MK obpameHus B fenapramente, MKY «IKA».

B ciyuae obpamennus 3assutens B [AY «M®LI» ¢ 3anpocom o xoze npemocTas-
JIEHUs] KOHKPETHOM MYHUIUIIAIBEHOM YCIIyry, yKa3aHHON B KOMIUIEKCHOM 3aIlpoce, WK
O TOTOBHOCTH HNOKYMEHTOB, SIBISIOLIUXCS PE3yJbTaTOM IpeJOoCTaBIeHHsS KOHKPETHOM
MYHHLMIATBHON YCIyrd, yKa3aHHOM B KOMIUIEKCHOM 3ampoce, ITOCPeICTBOM JJIeK-
TpOHHOU 1104Thl, 'AY «M®LI» HanpaBisieT OTBET 3asABUTENIO HE MO3JHEE paboyero
IHsA, cneayromero 3a naeM nonydeHus ['AY «M®Ll» ykazannoro 3anpoca.

Hudopmarms o Mecte HaxoxeHus, rpaduke paboTel, HOMEpax CIPaBOYHBIX Te-
nedOHOB, afipecax MEKTPOHHOM mouThl Aenapramenta, MKV «IKA», TAY «M®LIy»
pa3MernaeTcs Ha HHQOPMalMOHHEIX cTeHaax B aenapramente, MKY «I)KA», Ha odu-
IIHaIbHOM calite ropona HoBocubupceka, B dpenepansHOM peecTpe, Ha Enunom nopraie
rOoCyJapCTBEHHBIX M MYHUIMIAIBHBIX ycayr (www.gosuslugi.ru, rocycmyru.pg). B
I'AY «MO®L» uadopmanus, HeodXoaumas Uid NPeJOCTaBICHU MyHULMITATBHON yC-
JYTH, B TOM YHUCJe O pexuMe paboTsl u aapecax punuanos FAY «M®Ly, conepxutcs
B CeKTOpe MHQOpPMHUPOBAHUA U OXHJaHus B nomewieHusx [AY «M®Ly, na odunu-
ansHoM caiite TAY «(M®PL».

2.16. Ilpu npenocTaBieHUH MyHHULMIAIBHON YCIIyTH NPUEM 3asBUTENel ocyllle-
CTBIIsIETCS B 3J@HUAX, KOTOPbIE COOTBETCTBYIOT CAHUTAPHO-3IIUIEMUOJIOTHIECKUM TIpa-
BUJaM M HOpMaM, 00OpYAYIOTCS CHCTEMOM KOHIUIMOHHWPOBAaHUS BO3JyXa, NMPOTHUBO-
NIOXKapHOW CHCTEMOMN U CpeACTBaMy NOXKAapOTYLICHHUS, NTPeAyCMaTPUBAIOTCs IyTH 3Ba-
KyaluuH, MecTa o011ero moib3oBaHus (Tyaner, rapaepob).

Teppuropus, npuierampiuas K 34aHHI0, 00opyayeTcs mapKoBOYHBIMH MECTaMHU
IUTsL CTOSIHKH JIETKOBOI'O aBTOTpaHcmnopra. JlocTyn 3asgBHTENEN K MapKOBOYHBIM MeCTaM
sBNseTCs OECIUIaTHBIM.

Bxon B 3maHue odpopmisercs Tabnuukod, HHGOPMUPYOIIEH O HaUMEHOBaHUH
opraHa (OpraHM3alMH), MPEJOCTaBJIAIOIIEr0 MYHUUMNAIBHYIO YCIyry, obopyayercs
YCTPOHCTBOM ISl MAJIOMOOHMIIBHBIX IPaXKAaH.

[Tomemienus ans mpuema 3asBUTeNleld 00OpyAyIOTCS NMaHIycaMu, TUPTaMH, Ca-
HUTAPHO-TEXHUYECKHUMH MOMEIIEHUsAMHU (JAOCTYIHBIMYU Ui MHBAIMAOB), PaclIWPEH-
HBIMU NIPOXO0JIaMU, TO3BOJISIIOILUMH 00€CIeUUTh OecIpensSTCTBEHHbBIN OCTYII 3asBUTE-
JIeH, BKIIOYas 3asiBUTEJIeH, HCIIOL3YIOIUX KPECIa-KOMSICKU U COOaK-IPOBOJHUKOB.

Mecta oxuIaHUs B ouepeau 000PYAYIOTCS CTYIbAMH, KPECETBPHBIMU CEKIUAMH.

VY BXoJa B Kak/ioe IMoMelleHrne pa3MeiaeTcs Tabnuuka ¢ HaMMEeHOBaHWEM OT/ie-
Jla ¥ HOMepPOM KabuHeTa.



MecTa 1151 UHQOPMHUPOBaHUS 3aBUTENICH U 3alIOJIHEHUS 3alPOCOB O MPeNoCTaB-
JIEHUH MYHMUUIIAJIBHON yCJIyru ob6opyayroTcs HHOOPMaLMOHHEIMH CTEHAAMHU, CTYJIbs-
MM, CTOJIaMH (CTOHKaMHK) U 00ecneuynBaloTCs MUCEMEHHBIMY NTPUHA IEKHOCTSIMH.

B 31aHMAX, TOMEIeHUsAX, B KOTOPHIX NPEeOCTaBIsAeTCs MyHULIUTIATbHAS YCIIyTa,
obecreunBaeTcsl JOCTYIHOCTD I HHBAJIUAOB OOBEKTOB B COOTBETCTBHMHU C 3aKOHOMA-
TeNbCTBOM Poccuiickoit @enepanuy 0 COLMANBHON 3al[UTEe HHBAJIHIOB, B TOM YHCIIE C
cobmronenneM TpeboBanuii ctateu 15 MepepanbHoro 3akona ot 24.11.1995 Ne 181-03
«O couunanbHoO# 3anuTe WHBANKAOB B Poccuiickoit ®enepaimmy.

2.17. UadopMallnoOHHBIE CTEHABI PACIONAraloTCsa B AOCTYIIHOM MECTE U COJEep-
XKar:

BBIIEPKKHA M3 HOPMAaTHMBHBIX MPAaBOBBIX AKTOB, COJAEPXAIMX HOPMBI, peryJiu-
pyroLIie AeATeIbHOCTD 110 NPeI0CTaBIeHUIO MyHULIUMNIAILHOM YCIIyTH;

oOpa3upl 3aroNHEHUS JOKYMEHTOB, HEOOXOAMMBIX NI ITOJyYeHUss MYHHULU-
NaJIBHOM YCJIYTH, X UX [1€PEYCHD;

MHQOpMaLMIO O MeCTe HaXOXJeHus, rpaguxe paboTel, HOMepax CHPaBOYHBIX
TeNe(OHOB, aapecax OSNEeKTPOHHOW mouThl Aenapramenta, MKY «IKA», TAY
«MOLy, agpecax oduumansHoro caira ropoga HoBocubupcka u odunuansHoro canrta
I'AY «M®Ll», rae 3anHTepecoBaHHbIE JIMIa MOTYT MOJIYyYHTh HH(POpPMaLMIO, HEODX0-
JUMYIO ISl [TPEIOCTaBICHUS] MyHULIUTIAIBHOU YCIIYTH; '

HoMepa kabuHeTa, B KOTOpPOM IIPeOCTaBIsAeTCss MyHULIMNIANbHAs yciyra, haMu-
1Y, UMeHa, oT4ecTBa (IIpH HATM4YUH) CIIELIUAIMCTOB, OTBETCTBEHHBIX 3a IIPeJI0CTaBIIe-
HHE€ MyHULIMNTAJIIBHOM YCITYTH;

TEKCT aAMHUHUCTPATUBHOIO PErVIAMEHTA C IIPHIIOKEHUAMHU;

MH(OPMAIINIO O MOpsIKe MOAa4Yd U PACCMOTPEHHUs KanobGbl Ha AeicTBus (6e3-
IeHCTBHE) MIPHH, NPENOCTaBAoIel MyHUIIMNanbHyo yeuyry, MKY «IKA», TAY
«M®PLIy, a Takke UX JODKHOCTHBIX JIHL, MyHHUUHUIIATbHbIX CIYXAIIUX, paOOTHUKOB.

2.18. Iloka3zaTensiMu JOCTYNTHOCTH MyHHUUHUITAIBHON YCIIyTd SABJISIOTC:

BO3MOXXHOCTh IIOJIy4eHUs 3asBUTENIeM IIOJHOH M IOCTOBEpHOH MHGMOpMaUuU O
NOPSIIKE MPEAOCTABICHUS MYHUIUIATBHOM YCIIyTH, B TOM YHCIe B 3JIeKTPOHHOH ¢op-
Me;

TPaHCMOPTHAS JOCTYIMHOCTh MeCT MPEAOCTABICHUS MyHUUMITAIBHOM YCITyTH,

obecriedyeHue OecHpenATCTBEHHOrO JOCTyIla K MeCTaM IIpefoCTaBlieHUs MYyHH-
IUIAIBHOM YCIYTH MaJIOMOOWIBHBIX I'PyNN IpaxkaaH, BKIOYas WHBAJIWIOB, HUCIONb-
3YIOLIUX Kpecna-KoSICKU U co0aK-IPOBOIHUKOB,

Hanuyre GecIIaTHOM MapKOBKH TPAHCIIOPTHRIX CPEACTB, B TOM 4HCIie ¢ cobIIo-
neHueM TpeOoBaHui 3akoHOaTenbcTBa Poccuiickoit Meepaliu 0 COLMANBHOM 3allik-~
T€ UHBAIUOB,;

npenocTaBieHHe O0eCIIaTHO MyHULUIIAIBHON! yCITyTd M MUHQOPMALIHMH O HEH.

2.19. IToka3zaTenu KayecTBa MyHUUMIIAIIBHON YCIIyTH:

WCIIONHEHNEe O0pallleHusl B YCTAaHOBJIEHHBIE CPOKU;

coOroieHue NOPsAKa BBIMTOTHEHUS aMUHUCTPATUBHBIX IIPOLENYP.



3. AAIMHHHCTPaTHBHBIE NPOLEAYPbI NPeI0CTABIEHHS MYHHIHIIAJIbHOM yCayr
3.1. Ilepeyenr aAMHHHCTPATHBHBIX NPoLEAYP

3.1.1. IlpueM KOKyMEHTOB Ha MMOJyYEHHUE MyHULIUIIATBHOM YCIIYTH.

3.1.2. PaccMoTpeHMe NOKYMEHTOB, IIOJITOTOBKA M BbIJA4a 3asBUTENIO BBITHUCKH
U3 peecTpa 1100 yBeIoOMIIeHHs 00 OTKaze.

3.1.3. UcnpaBneHne AOMyILIEHHBIX OMIMOOK B BEIAAHHBIX B pe3ysbTaTe Mpenoc-
TaBJICHHUS] MyHULIMIIAIEHOM YCIIYTH JOKYMEHTaX.

3.2. IIpnem JOKyMEHTOB Ha NOJy4YeHHEe MYHHUIUNAIbHOMN YCJIYTH

3.2.1. OcHOBaHHEM JIs Havyajla a/IMAHUCTPATHBHOW HPOLEAYPHI IO NMpUeEMY HO-
KYMEHTOB Ha MOJyYeHHE MYHHULUIAIBHON YyCIyru siBsgeTcs oOpalleHue 3asBUTENs B
NMCBMEHHOM (opMe ¢ TOKYMEHTaMH B COOTBETCTBUU C MyHKTaMH 2.6, 2.7 aAiMMHUCT-
PaTUBHOTO perjiaMeHTa, B TOM 4YMClie B IOPSAKE, YCTaHOBIEHHOM cratheit 15.1 dene-
panbHOro 3akoHa Ne 210-@3.

3.2.2. Cneumanuct penapramenta, MKY «KA» win cneuuanuct ['AY
«M®Ll», oTBETCTBEHHBII 32 MPHUEM JOKYMEHTOB, B I€Hb IpHeMa JOKyMEHTOB:

yCTaHaBIUBAeT IMpeaMeT oOpallleHus, JTUYHOCTh 3asiBUTENS (IOJTHOMOYUS IpeN-
CTaBUTEJIs 3asiBUTEIIA );

IIPOBEPSAET NMPABHJIBHOCTh 3aII0JIHEHHS 3asBJICHUA (3anpoca, yKa3aHHOTO B CTAThE
15.1 ®enepanbroro 3akona Ne 210-D3) u KOMIJIEKTHOCTh NPEACTaBICHHBIX JOKYMEH-
TOB.

3.2.3. Crneunanuct 'AY «M®L]» 3aBepsieT 3MeKTPOHHYIO 3asBKy C OTCKaHHpPO-
BaHHBIMU JOKYMEHTaMH YCHJICHHOM KBaJIM(QHUIMPOBAHHOMN 3JEKTPOHHOW MOAMHUCHIO U
HalpapseT ee 4Yepe3 aBTOMAaTHU3MPOBAHHYI0 HH(MOpMalMOHHYIO cucTeMy «LIeHTp
npueMa rocyapcTBEHHBIX yeiryr» B aenapraMeHT wi MKY «IKA». B ciydae oOpa-
IIeHHs 3aABUTeNs B IOPAAKE, YCTaHOBIEHHOM cTaTheil 15.1 DenepaibHOro 3akoHa
No 210-P3, zasBnerue cocrapisercs crendanucTomM ['AY «M®PL» ¢ cobnogeHuem
TpeboBaHUH yKa3aHHOH CTaThH.

3.2.4. Cieumanuct OTHeN WHBEHTApU3alMH W ydeTa uMymectBa nin MKY
«["KA», OTBETCTBEHHBIH 3a IpHeM AOKyMEHTOB, IIPH MOJyYEHUH JOKYMEHTOB B 3JI€K-
TpOHHOH (hopMe ¢ Wcnosb3oBaHWeM EAWHOro noprajia rocyJapCTBEHHBIX M MYyHHIIM-
NaJbHBIX YCIYr B JeHb PErucTpalldd HaINpaBisieT 3asBUTENIO yBEIOMIIEHHE B 3JIeK-
TPOHHOH (popMe ¢ ucmosnp3oBaHKWeM EQMHOro noprajna rocylapcTBEHHBIX M MyHHULH-
NajbHbIX YCIYT, MOATBEPKAAoIIee MTOIYyYeHHe U PerucTpaliio JOKYMEHTOB.

3.2.5. JIoOKyMeHTBI, TOCTYIHBIIME INpPU NHUYHOM OOpallleHMy B JenapTaMeHT,
MKY «I7KA» mo4ToBBIM OTHpaBiIeHUEM WIH Yepe3 EnuHbIi nmopran rocy 1apCTBEHHBIX
H MyHHUHUIAIBHBIX YCIIYT, a TAK)Ke MOCTYIUBIINE B (popMe 3EKTPOHHBIX JOKYMEHTOB
B MEXBEJOMCTBEHHYIO aBTOMAaTH3WPOBAHHYIO HMH(OpPMaLUMOHHYIO cucteMy ot ['AY
«M®DLI» perucTpupyroTcs B AeHb UX MOCTYIUIEHHUS B AenapTameHT unu MKY «IKA».

3.2.6. B nenp peructpauum JOKYMEHTOB CIIELUATUCT OT/AENIa HHBEHTApHU3alLM1 U
yyeta umymectsa uin MKY «I"KA», oTBEeTCTBEHHBIH 3a IpUeM JAOKYMEHTOB, liepesa-



€T MX CIEeNWAIMCTy OTAela HHBeHTapu3anuu U yuyeta umymectsa wi MKY «IKA»,
OTBETCTBEHHOMY 32 PACCMOTPEHHE JOKYMEHTOB.

3.2.7. Pe3ynpTatoM agMUHUCTPATUBHON MPOLEAYPH! 10 IIPUEMY JOKYMEHTOB Ha
[OJly4eHHe MYHHUIMNAIBHON YCIYrd SBISIETCS IIPUEM U PEruCcTpalus AOKYMEHTOB Ha
IIOJIy4eHUE MYHULUNIAIBHON YCIyT 1.

3.2.8. Cpok BBINOJIHEHUS aIMHUHUCTPAaTUBHOMN MPOUEAYPEI IO IIpUEMY TOKYMEH-
TOB Ha NOJIy4Y€HHE MyHHULIMIIAJBHON YCIYyTH — OJUH JICHb.

3.3. PaccMoTpeHHe A0KYMEHTOB, IOATOTOBKA H BbIA24a 3afABHTEJ/II0 BbINHCKH
13 peectpa Jub0 yBegomieHns o0 oTkase

3.3.1. OcHoBaHMeM JJI Hayana aJMUHHUCTPAaTUBHOM IpOLIEAYpPEI [0 paccMOTpe-
HHIO JTOKYMEHTOB, ITOATOTOBKE W Bblaue 3asBUTENIO BBIIUCKU U3 peecTpa Jubo yBe-
noMiieHHs: 00 OTKa3e SBJIAETCH MOCTYIUIEHHE NOKYMEHTOB CHEIUalTUCTy, OTBETCTBEH-
HOMY 3a pacCMOTpPEHUE JOKYMEHTOB.

3.3.2. Crieumanuct OTAeNa HMHBEHTapu3alUud W ydera umyluectsa uiu MKY
«IKA», OTBETCTBEHHBIH 33 paCCMOTPEHHE JOKYMEHTOB, B TE€4EHHE TPEX JHEH CO JHA
MOCTYIIEHUSI TOKYMEHTOB [IPOBEPSAET HAIMYKE B PEECTPE 3alIpallIiBACMBIX 3asBUTEIIEM
CBEJICHU:

IIPH OTCYTCTBUH OCHOBaHWM JUI OTKa3a, yKa3aHHBIX B MyHKTe 2.11 anMunucTpa-
THBHOTO perJaMeHTa, OCYIIEeCTBIsSeT MOArOTOBKY BBIIUCKH U3 peecTpa no dopme co-
IJIACHO MPHIIOKEHUIO 2 K aAMUHUCTPAaTUBHOMY PETJIAMEHTY,

P HAIMYHM OCHOBAaHHM VIS OTKa3a, YKa3aHHBIX B MOAMYHKTe 2.11 aagMUHHKCT-
PaTHBHOTO PErjaMeHTa, OCYLIECTBISET OATOTOBKY YBEIOMIEHHUA 00 OTKase no gopme
NPUWIOXKEHUS 3 K aIMUHUCTPAaTUBHOMY pErlIaMeHTy.

3.3.3. Cnenyanuct OTAej]a HMHBEHTApU3aluu U ydera umyuiectBa win MKY
«[KA» o pacCMOTPEHHUIO JOKYMEHTOB B TCYEHHUE OJHOTO JHs CO JHS MOATOTOBKH IIe-
pelaeT BBITUCKY W3 peecTpa JUOO yBenomieHHe 00 OTKase Ha MOAMHMCH HauaJbHUKY
nenaptamenTa win aupekropy MKY «1KA».

3.3.4. HavanpHuK JenapTaMeHTa (MHOE JOJDKHOCTHOE JIMII0 Ha OCHOBAaHUHU J10BE-
pennoctn), qupektop MKY «IJKA» (MHOe NOMKHOCTHOE JIMLIO HA OCHOBAaHMH JOBe-
PEHHOCTH) B T€UYEHHUE JBYX JHEH CO JHS MOATNOTOBKH IOJAMHUCHIBAET BBIMUCKY U3 pPEeecT-
pa 6o yBenoMieHue 00 oTKaze.

3.3.5. Beinucka u3 peectpa Jinbo yBegomieHne 06 0TKa3e BHIAAETCS 3asBUTEINIO B
TeueHue TpeX AHel co AHs MOAMUCAHHUS HaYaIbHUKOM JIeMapTaMeHTa (MHBIM AOJDKHO-
CTHBIM JIMIIOM HA OCHOBaHHMH noBepeHHocTH), aupexkTropoM MKV «IDKA» (uHBIM
MOIKHOCTHBIM JIMIIOM HA OCHOBAHHH JJOBEPEHHOCTH).

3.3.6. B cinyuae oGpalleHus 3asBUTENs INOCPEACTBOM IIOYTOBOrO OTIPABICHUA
6o uepes FTAY «M®LI» Beimucka U3 peectpa nubo yBenomiieHre 00 OTKase Hampas-
JISeTCsl 3asABUTEINIO IOYTOBBIM OTIpaBieHueM oo B 'AY «M®PL» COOTBETCTBEHHO,
€CJIM MHOMU croco0 ero MojydeHus He yka3aH 3asBuTesneM. [Ipu HampaBieHUH 3asBlie-
HUS B 3JIEKTPOHHOU (hopMe ¢ ucronp3oBaHueM EAMHOro nmoprana rocy1apcTBEHHBIX U
MYHHITUIIANBHBIX YCIYT 3JIEKTPOHHBIA 00pa3 MmoAnucaHHON BBIMUCKU U3 peecTpa nubo
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yBeIOMJIeHUs: 00 OTKa3e HalpaBiseTcs 3asBUTENIO C UCNONb30BaHUueM Enunoro nopra-
Jla TOCYAapCTBEHHBIX ¥ MYHULIMITANIBHBIX YCIIYT.

3.3.7. PeaynpTaToM aJgMHUHHCTPAaTUBHOW NpPOLEAYpPHl IO PACCMOTPEHMIO MTOKY-
MEHTOB, NOJArOTOBKE U Bblade 3asBUTEIIO BBIMUCKU M3 peecTpa JIN0O yBEIOMIEHHS 00
OTKa3e SIBIIAETCS Bblaya 3asBUTENIO BRIIUCKY U3 peecTpa NH00 yBeaoMIIeHHs 00 OTKa-
3e.

3.3.8. Cpoxk BBINOJMHEHUsS aJMUHMCTPATUBHOW IPOLEAYpPHI IO PacCMOTPEHHMIO
JNOKYMEHTOB, TIOJrOTOBKE U BBIJAue 3asBUTENIO BBHIIMCKH U3 peecTpa Iubo yBeaoMile-
HHUA 00 OTKa3e — JeBATH JHEH.

3.4. UcnpaBieHne JONMyIeHHbIX ONEYaTOK ¥ OLIHOOK B BbIAAHHBIX B pe3y/bTaTe
NpeJoCcTaBJeHHS MYHHIMNAIbHON YCIYyrd JOKYMEHTaX

3.4.1. OcHoBaHHEM IJ1s Havajla aJiMUHUCTPATUBHON NpOLEAypHl O HCIIpaBlie-
HHIO JOMYILEHHBIX OMEYaTOK M OLWMOOK B BBIAAHHLIX B pe3yJIbTAaTe NPENOCTaBIEHHUS
MYHHULMIIAIBHON YCIYrd JOKYMEHTaX SBNSETCS oOpalleHue 3asBUTENs 00 HCIpaBiie-
HWH JOIYLIEHHEBIX OMeYaToK U ombok B aenaprameHT nub6o MKY «IKA», nonaHHoe
B MUCbMEHHOU (popMe OTHHM U3 CrOocoOO0B, MPEAYCMOTPEHHBIX ITyHKTOM 2.6 aJMUHU-
CTPaTUBHOI'O perjlaMeHTa.

3.4.2, Obpaiienue 3asBUTeNss 00 UCIPaBICHUH AOMYIIEHHBIX ONEYaTOK W OLIU-
GOK perHCTpHpYeTCs B A€Hb ero MOCTyIUIeHus B JenapTaMeHT nu60 MKY «I'KA» u
nepenaeTcs crendanucty genapramenta mud6o MKY «I7KA» no paccMOTpeHHIO I0KY-
MEHTOB. .

3.4.3. Cneunanuct nenapramenTa nub6o MKY «I7KA» 1o pacCMOTpeHHIO JOKY-
MEHTOB B TEYEHHUE CEMHM JHEM CO J(HS PEerucTpaliy OOpalleHHs 3asBUTeNs 00 MCIpas-
JICHUHW AOMYILIEHHBIX ONEeYaTOK WIM OLIMOOK NMPOBEPSET BHIAAHHBIE B pe3yibTaTe Ipe-
JIOCTABIEHUSI MYHHUIIMIIAJIBHON YCIYyTrd JOKYMEHTBI Ha IIPEIMET HAIMYUSA B HUX Oredva-
TOK WM OmUOOK U obecreunBaeT ux 3aMeHy (BHECEeHHEe B HUX W3MEHEHMH) I1u0o Ha-
TIpaBIIsieT 3asBUTENIO MOAMUCAHHOE HAYaIBHUKOM JenapTaMeHTa (MHBIM IOJDKHOCT-
HBIM JIMIIOM Ha OCHOBaHUHU JoBepeHHOCTH) wiu MKY «IDKA» (MHBIM yHmOJHOMOYEH-
HBIM JODKHOCTHBIM JIMLIOM) YBEAOMIIEHHE 00 OTCYTCTBHH OIE€YaTOK M OLIMOOK B BbI-
OaHHBIX B Pe3yJIbTAaTe NPeIOCTaBICHUS MyHULUITANEHOMN YCIyTrd JOKYMEHTaX.

3.4.4. PesynpTaToM agMHUHHCTPAaTUBHOM NpoLENYPHl MO HCHPaBIEHUIO TOILy-
IIIEHHBIX ONEeYaTOK U OUIMOOK B BBIJAHHBIX B pe3yJibTaTe MPENOCTaBICHUS MyHUIIU-
NaJBHON YCIIyI' HOKYMEHTaX SBISETCS 3aMEHa BBIIAHHBIX B pe3yJbTaTe IpelocTaBiie-
HHS MyHHLHNAIBGHOM yCIyrd JOKYMEHTOB (BHECEHHE B HUX M3MEHEHHH) 1100 Hanpas-
JieHWe YBEJOMJIEHHS 00 OTCYTCTBHHU OIlIeYaTOK M OIIMOOK B BBINAHHBIX B PE3yNbTaTe
IpeoCTaBIeHUs] MyHULUNIAJIBHON YCIyT NOKyMEHTaX.

3.4.5. Cpok BBHINMOJHEHUS aAMHUHUCTPATUBHON NpoLeaypsl MO WCIPABICHHUIO J0-
MYyLIEHHEIX OMEeYaTOK W OIIWOOK B BBEIAAHHBIX B pe3yibTare MPefOCTaBJIe€HUs MyHULIU-
MaJIbHOM YCIYyTd JOKYMEHTaX — BOCEMb JTHEH.
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4. (I)Oprl KOHTPOJiA 32 UCIIOJITHEHHEM aAMHHHCTPATHBHOIO perijiaMeHTa

4.1. KonTpons 3a npenocrasieHyeM MYHULMIIAIBHONU YCIYTH OCYLIECTBISETCS B
(opMe TeKyIlero KOHTpOJIA 3a COONIOIEHHEM ¥ HCIIOJIHEHHEM CIIELMAMCTAMH OTAeNa
uHBeHTapu3auuyd U ydera wid MKY «IKA», OoTBEeTCTBEHHBIMU 32 NpPEeAOCTaBICHUE
MYHHLMNAIBHON YCIYyTH, MOC/IeA0BaTENbHOCTH aAMUHUCTPATUBHBIX AEHWCTBUM, OIpe-
JENEHHBIX aJIMUHUCTPATUBHBIMU MPOLEAYypaMH 10 NPEJOCTaBICHUIO MyHHULIUNIAIbHOM
YCJIyI'H, IUIAHOBBIX M BHEIUIAHOBBIX IIPOBEPOK IIOJIHOTBEI H KayecTBa NPEAOCTaBICHMS
MYHHULUNAIBHON YCIIYTH.

4.2. Tekyluuii KOHTPONE 3a COOJIOIEHUEM M HUCIIOJHEHHEM CIIeLHaliCcCTaMu Je-
[IapTaMEHTa, OTBETCTBEHHBIMH 32 IIPEJOCTaBICHNE MYHHUIUINAIBHON YCIIyTH, ITOCIEN0-
BAaTEJIbHOCTH &JMWHUCTPATUBHBIX AEHCTBHM, ONpEACIeHHbIX aIMHHUCTPAaTUBHBIMU
Ipoleaypamu 0 IPeAOCTaBISHNUIO MyHUIUIIATIBHON YCIYTH OCYIIECTBIASAETCA:

Ha4yaJIbHUKOM JleTIapTaMeHTa;

Ha4YaJIbHUKOM YIIPaBJIEHUS] MyHUIUIIABHON COOCTBEHHOCTH M3pUH;

3aMeCTHUTENIEM HadalbHUKA YIIPaBIeHUs MyHULUNATbHONH COOCTBEHHOCTU MIPUH;

HavyaJbHUKOM OTJeJia HHBEHTapU3allkuy U yuyeTa UMYIIEeCTBA.

4.3. Texymuii KOHTpOJNIb 3a COOJIOAEHUEM W HCIIOJIHEHHWEM CIelHalUCTaMH
MKY «I7KA» mocnenoBaTelbHOCTH aJIMHHUCTPATUBHBIX AeMCTBUM, OMNpPEeAEeICHHBIX
aJIMUHUCTPATUBHBIMH INPOLEAYPaMH IO MPENOCTABICHHIO MYHHUUMIIAIBHON YCIYyI'd, B
YacTH BBIJAYM CBeAeHuUi M3 noapasjaena «OKuinble NOMeeHus» peecTpa OCyLIECTBIs-
eTCs:

HavaJlbHUKOM Y JKB;

nupektopoM MKY «I2KA».

4.4. KOHTpOJB 3a MOJHOTOM M KaueCTBOM NMPENOCTaBIECHUS MYHHUIUNIATIbHON yC-
JYTH BKJIIOYaeT B ce0s mpoBeAeHUe INTAHOBBIX 1 BHEIUIAHOBBIX MPOBEPOXK C LIENIBIO BbI-
SIBJICHUS U YCTPaHEHUs HapyLUeHUN IIpaB 3asiBUTENIEH, IPHHSATHE Mep IS YCTpaHEHUs
COOTBETCTBYIOIIMX HapyLIEHUH.

4.5. [lns npoBeeHUs MPOBEPKH MOJHOTH! U Ka4eCTBA NPEeNOCTaBICHUS MyHHIU-
ManbHON YCIYTH CO3JAIOTCS KOMUCCHM, COCTaBBl KOTOPBIX YTBEPXKOAIOTCH MpUKa3aMHU
HavaJlbHUKa JenapTaMeHTa, HadanbHuka YOKB.

[TepriOAMYHOCTH MPOBeIEHHs MPOBEPOK HOCHUT IUTAHOBBIM XapakTep (OCyluecTB-
JsieTCs Ha OCHOBAaHWM rOJOBBIX IIAHOB paboThl) U BHEIIAHOBBIN XapakTep (10 KOH-
KPETHOMY OOpallleHHUIO).

Pe3ynsTaThl IpoBepKy 0GOPMIISIOTCS B BUAE aKTa NPOBEPKHU, B KOTOPOM YKa3bl-
BAIOTCS BBISBJICHHEIE HEJJOCTATKH U TIPE/INIOXKEHUS 00 UX yCTpaHEHHH.

AKT NpOBEpPKHU MOANUCHIBAETCS BCEMH 4JIEHAMH KOMUCCHH.

4.6. ITo pe3ynbpTaTaM KOHTpPOJIS, B Cllyyae BBISBICHUS HapyLIECHWH NpaB 3asBUTE-
7eli, BUHOBHBIE JIMIA MPUBJIEKAIOTCA K AUCUUILIMHAPDHON OTBETCTBEHHOCTH B COOTBET-
CTBHM C 3aKoHOAaTeNbCTBOM Poccuiickoit denepanuu.
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S. HocyneOubii (BHecyqeOHbII) MOPSAIOK 00KaT0OBAHUS 3asiBATEEM PelleHHii H
aercTBNi (Oe3aelcTBUS) MOPHH, IPEAOCTAB/SIOMEH MYHHIUNIAJIBHYIO
yeayry, AY «M®Il», a Takske HX JOKHOCTHBIX JIHL,
MYHHUHMOAJbHBIX CJYKAIIHX, pAGOTHHKOB

5.1. 3asBUTENH MMEET NpaBo OOXXANIOBATh pelIeHUs M AedcTBus (Oe3neiicTBuE)
M3PHH, IPEAOCTABIAIONIEH MyHULMIIATBHYIO YCIYTy, JOJDKHOCTHOTO JIMLA M3PUH JTHO0
MyHuuunaneHoro ciyxamiero, MKY «IJKA», paGoraukoB MKV «IXKA», T'AY
«M®@Ll», pabotHukoB 'AY «M®Ly, npuHsaThIe (OCYIIECTBIsIEMbIE) B XOJA€ MPenoc-
TaBJICHUA MyHULUNIAIBHOHN yCIyry, B JocyaeOHOM (BHeCyieOHOM) MOpsAKE.

5.2. Xanoba moxeT OBITH TIOJaHA B CIEAYIOLIME CTPYKTYPHBIE MOXpa3aeICHUs
M3pHH, OpraHU3aIuy JU00 CIeAyIOUMM YIIOJIHOMOYEHHBIM Ha PacCMOTPEHHUE KaJloOb!
ULaM:

Kanoba Ha pemreHus U aeiicTBus (Oe3meiicTBHe) MIPUH IOAAETCS MIPY ropoja
HoBocubupcka (nanee — Map), mepBoMy 3aMeCTHTENIO M3pPa, IPUHUMAIOLIETO PEIIeHNUs
10 BOIPOCaM 3€MeJIbHBIX U UMYILECTBEHHBIX OTHOIIEHUH (aee — IepBbIf 3aMeCTH-
TEeJb M3pa); 3aMEeCTUTENIO M3pa — Ha4aJIbHUKY JiellapTaMeHTa CTPOUTENbCTBA U apXH-
TEKTYpHI (lajiee — 3aMeCTHTENb MIpa);

xayoba Ha peuienue U aelictBus (Oe3nelicTBHe) NepBOro 3aMECTUTENs MApa, 3a-
MECTHUTEIS M3pa NOAAETCA MDY,

kanoOa Ha pelueHus U AeiictBus (Oe3nelicTBue) HayalbHHKa JAeMapTaMeHTa I10-
NAeTCsl MIPY, NIEPBOMY 3aMECTUTEINIO MIPa;

kanoba Ha pewieHus U neiictBus (6e3neiicTBue) HavansHuKa Y)KB nonaercs 3a-
MECTHUTEIIO M3pa;

xanoba Ha neficTBus (Oe3neiicTBHE) MyHULMNANBHBIX CIY)XalMX AelapTaMeHTa
roJaeTcs Ha4aJIbHUKY JleNlapTaMeHTa;

xanoba Ha pericTBus (OesnelicTBue) nupekropa u pabotHukoB MKY «IOKA» -
HavanpHUKY YKB;

xanoba Ha pemeHus U neiictBus (Oe3neiicteue) paborHuka [AY «M®LI» noxna-
erca pykoBomutemo I'AY «M®Ll». XKanoba Ha peureHus u aedicTBus (Oe3nelcTBuE)
IF'AY «M®Ll» nogaercsa yupeaurtento [AY «MOL unu IODKHOCTHOMY JHILY, YIIOJ-
HOMOYE€HHOMY HOpMAaTUBHbBIM IpaBoBbIM akToM HoBocubupckoit obnacth.

5.3. MadopmupoBaHve 3asBUTENEH O IOPAAKE MOJAYN U PACCMOTPEHHS XKajlo0bl,
B TOM YHCII€ C UCNOJb30BaHUeM EJMWHOrO moprajia rocyJapCTBEHHBIX U MYyHHUIUIIATIb-
HBIX YCIYT, OCYLIECTBJISETCS IOCPEACTBOM Pa3MeLIeHHs COOTBETCTBYIOIIEH HHpOpMa-
MM HA CTEHAAaX B MECTaxX IMPeJoCTaBIeHUS MyHHIUATBHON YCIyTd, Ha OQHUIIMATbHOM
calite ropona HoBocubupcka, EnuHoM noprasne rocy1apCTBEHHBIX U MyHHULUIIAIbHBIX
yCIIyT, @ TaK)X€ B YCTHOM U MHCBMEHHOU (opMe I10 3ampocaM 3asBUTENIEH B X0oJ€e Mpe-
JOCTaBJICHNS MYHHULMIAJIBHON YCIYTd CTPYKTYPHBIMH NOJpa3/IeIeHUsIMU MIPHUH, TIpe-
JOCTaBISIOIUMHE MyHULIMTIAbHYIO yeuyry, [AY «M®L.

5.4. Ilepevyensr HOPMATUBHBIX IIPABOBBIX AKTOB, PEryJNUPYIOLIKX [OPSAIOK J0OCY-
neGHoro (BHecyneGHOr0) 06xanoBaHus 3aABUTENEM pelIeHUH U aelcTBHM (6e3nencT-
BHS) M3PHUH, MMPEeNOCTaBIsoNIeii MyHUIIUNANBHYO yenyry, 'AY «M®Li», a Taxxe ux
JIOJDKHOCTHBIX JIML, MyHULUTTAIBHBIX CIIYXallKUX, paGOTHUKOB:
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DenepanbHblil 3akoH Ne 210-D3;

nocraHoByeHue Mapuu ot 25.06.2018 Ne 2280 «O TIlomoxenun 06 ocoGeHHOCTAX
NI0JIa44 U PacCMOTPEHUS Xkaob Ha peleHus u aeicTBus (Oe3meficTBHE) MIpHH ropoaa
HoBocubupcka, npefocTaBisioniell MyHALUIATBHYIO (FOCYAapPCTBEHHYIO) YCIIyTY, U ee
HNOJDKHOCTHBIX JIMIl, MyHUIIMIIANBHBIX CHYXKAllUX, @ TaKXKe Ha pellleHHs ¥ AeHCcTBUS
(6e3nmelicTBUe) MHOTOGYHKUIMOHAIBHOTO HEHTpa NPEeJOCTaBICHUS IOCYIapCTBEHHBIX U
MYHHUUUNAIBHBIX YCIYT U €ro paboTHUKOBY.

5.5. Madopmanns, comepxainascs B HacCTOALIEM paszielie, MOLIEeKUT pa3Mellle-
HUI0 Ha EAMHOM nopTane rocy1apcTBeHHBIX M MyHHUIUIIANBHBIX YCIIYT.




[Tpunoxenue 1

K aAMHHUCTPaTHBHOMY DEIJIaMEHTY
IPeJOCTABIICHUA MYHHIMIATEHOR
yCJIYTH 1O BBlaue CBEACHHH M3
peecTpa MyHULMTIAIBHOTO MMYILECTBA

OBPA3EIL
3asiBJIEHHS O BbiJlaye CBeleHHi U3 peecTpa MYHHIMNIA/ILHOIO
umyiecrsa ropoaa HosocubOupcka

Mbpuss ropona HoBocubupcka

(®. H. O. (npu Hanuyun)/

HaHMEHOBaHHE KPHIAHYECKOro mma)

{MeCTO JKHUTeNbCTBA/MECTO HAXOMWACHHUA)

{pexBH3HUTHI JOKYMEHTa, YI0CTOBEPAIOIErO

JIMYHOCTb TPaXKRaHHHA)

(OI'PH/MHH ropuaudecKoro nuua)

HOMep TenedoHa, Mo4TOBLI afpec

1 (WIK) agpec 3NeKTPOHHOH MOHTH!

IlpencraButens:

(@. U. O. (npu Hanu4um))

3ASIBJIEHHUE.

IIpomry BBIZATH BBIIMCKY M3 peecTpa MyHULHMIIAJIBHOrO MMyIlecTBa ropoaa Ho-
BOCHOUpCKA Ha UMYIIECTBO :

(Ha¥MeHOBaHNEe HMYILECTBA U €r0 XapaKTepHCTHKH)

pacrnonoxxeHnHoe 1o agpecy: Poccutickas ®@enepanus, HoBocubupckas o6nacts, ropos
Hosocubupck,

« » 20 I

(nmoanuce 3aABUTENA) (MHHLMANB], aMUINA)




[Mpunoxxenue 2

K aAMMHHUCTPATUBHOMY peErjlaMeHTy
[IPEAOCTABICHHS MYHHLHNATBHON
yCJIyrM 1O Bblgade CBeACHHH M3
peecTpa MyHHIUNAIBHOTO MMYIIECTBA

BBIIIUCKA
H3 peecTpa MYHHUHINAJLHOIO umMylecTsa ropoaa Hosocubupceka

« » 20 o) Ne

Hacrosias Beinucka COOEPXXUT CBEOCHUA 00 OG'I:CKTB, BHECEHHBIE B peeCcTp My-
HULHUIIATBHOTC UMYILECTBA r'opoaa HOBOCHﬁHpCKa H HMECIOIIHE CIICAYIOIIHUE 3HAYCHHS .

(peecTpoBbiii HoMep 00bEKTa MYHHIMNTATBHOTO HMYLIECTBA)

HaunmeHoBaunue cegenuit <*> 3HaueHue CBeleHuN

[Tpumeuannsa:  <*> HaumeHoBaHUS HEOOXOMUMBIX CBEJEHHUI IPUBOAATCS COITACHO
npuKasy MuHucTepcTBa 3KOHOMUYECKOro pasBuTtHs Poccuiickoit
Oeneparuu ot 30.08.2011 Ne 424 «O6 yrteepxpaeHun [lopspaxa
BEJIEHUs  OpraHaMM  MECTHOrO  CaMOYyIpaBIEHHS  PEEeCTpoB
MYHULUNATBHOTO UMYILECTBaY.

HanMeHoOBaHWE NOIKHOCTH
PYKOBOJIUTEISA

(noanwce) (wHuuMane!, daMunus)




IIpunoxenue 3

K aJMUHUCTPAaTHBHOMY perjaMeHTy
NpPeNOCTaBICHUS MYHHIUTIATHHOM
YyCIyTH 10 BBIJaYe CBEJCHHH H3
peecTpa MyHHIUIIAJIFHOTO HMYIIECTBA

OBPA3EIL]
yBeAoMieHHs 00 0TKa3e B IPeJ0CTaBJIeHHH MYHHULMIIAJbHOM YCJIYTH MO Bbiaaye
CBeJIeHMIl M3 peecTpa MyHHIIMNAILHOTO HMYHecTBa ropoaa HoBocubnpcka

PexBu3uTh! 671aHKa AenapTaMeHTa
3eMEJIbHBIX U UMYIIECTBEHHEBIX (®. U. O. (npu Hammm),
OTHOILEHUH MIPHUH ropoa
Hosocubupcka (MyHHIUNIATEHOTO
Ka3€HHOI 0 YUYpEeXICHUA ropoja
Hosocubupcka «I"opoackoe
XKWJIHIHOE ar€HTCTBOY)

HaUMEHOBAHHeE 3aABUTENA)

(ampec)

YBEAOMJIEHHUE
00 oTKa3e B NpeJ0CTaBJIEHHH MYHHIIHINIANBHOMN YCJIYTH MO BbIAa4e CBEAEHH
H3 peecTpPa MyYHHIHIIAJABHOr0 HMYyIecTBa ropoaa Hosocnonpcka

Ha Bame 3asBieHue 0 Beliauye CBEJCHUM U3 peecTpa MYHHUIUIAIEHOTO HMYIIECTBA [O-
pona Hosocubupcka coobimaeM, YTO B NpeJOCTaBICHHH MYHULUIIAILHON YCIYTH MO BELAAYe
CBE/IEHUH U3 peecTpa MyHHULMITATHLHOTO UMYILIECTBA

(HaUMeHOBaHHEe MYHHLMIIANBHOTO HMYILIECTBA)
Bawm oTka3saHo, B CBI3M C

Jannoe pemenue Bsl BripaBe 00xanoBaTh IyTeM Moaayy xkajnobb Mapy ropoga Hoso-
cuOupCKa, IEpBOMY 3aMECTUTENO Mapa ropoga HoBocubupcka, NpMHUMAIOIEMY pELUEHHUS 1O
BOIIpOCaM 3€MEJIbHBIX M MMYILIECTBEHHBEIX OTHOILCHUM, 3aMECTUTENIIO MIpa, NPUHUMAOLIEMY
PEIICHU 10 BONPOCAM JXUIHUIIHBIX OTHOIICHUMN, B MOPANKE, IPEAYCMOTPEHHOM ITOCTaHOBIIE-
HueM Mopuu ropojaa Hosocubupceka ot 25.06.2018 Ne 2280 «O INMonoxxeHun 06 0coGeHHOCTAX
[10J1a4¥ ¥ paCCMOTPEHUs XKajlo0 Ha pemieHus u aeicteud (Oesneiicrsue) mapuu ropojga Hoso-
cubupcka, MpeocTaBAsIoNned MyHUIMNIANBHYIO (TOCYAapCTBEHHYIO) YCIIYTY, U €€ AOIKHOCT-
HEIX JIML, MyHULIMIIAJIBHBIX CITyXKalllUX, a TAKKe Ha pelleHus u aeicTBus (6e3neiicTBue) MHO-
ro)yHKIMOHATBHOTO LIEHTPa MPEeIOCTABICHUS IOCYIAPCTBEHHBIX U MYHHLMIAIBHEIX YCIyTr U
ero paGoTHUKOB» U (WIK) B cyneOHOM MOpAAKE B COOTBETCTBHH C 3aKOHOAATENRCTBOM Poc-

cuiickoit ®egepanuu.

HaumeHnoBanue HOJIXKHOCTH
PYKOBOOHTECIIA

(moamnuce) (MHHLUMANEI, DaAMUTHS)

Wcnonaurens
Howmep renedona




